Show Me How

to Use the Biometric Clock

TIME AND ATTENDANCE

STEP 1 If you are using the Maximus Biometric Clock, press the appropriate punch, type your badge number and press
"Enter."

If you are using the Android Time Clock, type your badge number and press "Enter."

If prompted, place your finger on the sensor for fingerscan verification.
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Show Me How

to Use the Biometric Clock

TIME AND ATTENDANCE

If you are using the Android Time Clock, press the appropriate

punch.

If you need to allocate your time, press “Transfer” and select the

appropriate department or office.
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Options on time clocks may vary. For example, access to Employee Self-Service® is not available on all time
clocks.
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